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PRODUCT OVERVIEW

Disorder, as well as a lack of clarity regarding invoices to be paid, can lead to 
unnecessary extra work for the respective clerks, as well as to loss of cash discounts 
due to payment targets not being met. 

The 4process | Invoice solution counteracts precisely these problems. Invoice release 
processes are automated, and the current status of invoices becomes clearer as they 
are stored centrally or decentrally. Invoices can be released as quickly as possible, as 
this can also be done via smartphone. Due to the central overview of the documents, 
you can get a view of the current status at any time. 

4PROCESS | INVOICE



Themengebiete :

VALUE ADDED

4PROCESS | INVOICE AUTOMATION

OVERVIEW

TIME SAVING

SMARTE SOLUTION

▪ Automatic invoice approval processes

▪ Transparency through the 4process invoice cockpit

▪ Tools to speed up processing 

▪ Reminder and approval of an invoice by e-mail

A solution fully integrated with your SAP 
ERP system for digital invoice receipt 
processing.

Technical details:

▪ Existing master data, input help and 
entry screens are fully supported

▪ Technical installation can be done 
remotely by importing via transport

▪ Available as of SAP ERP ECC 6.0

▪ Completely integrated in SAP ERP

▪ Simple and cost-effective customer 
enhancements through specially 
developed user exit technology



FUNCTIONAL DESCRIPTION

PHASES FROM INVOICE RECEIPT TO POSTING

1. Upload and archive the invoice document and, if 
applicable, the data via e-mail, inbox, OCR, fax, 
eDocument or manual upload.

2. Pre-entry or verification of the transmitted data.  

3. Checking and confirmation of the invoice for factual 
correctness and, if necessary, completion of the 
account assignment.

4. Individually customizable release stage after all 
document header/item data of an invoice.

5. Posting of the invoice in SAP standard transactions 
or also by a so-called "dark posting".



SYSTEM MAPPING

INVOICE COCKPIT

Your central entry point to electronic 
invoice processing:

▪ Overview of all open and closed 
invoices

▪ Real-time overview of the current 
processing status

▪ Administrative intervention on 
individual invoices

▪ Access and maintenance of substitute 
regulations

▪ Central access to notes/ logs/ agent 
history/ documents

▪ Evaluation of key figures such as 
discounts, due dates, etc.

▪ Mail dispatch from SAP



SYSTEM MAPPING

INVOICE RECEIPT

▪ After incoming mail, the invoices 
are scanned centrally or decentrally
and already stored in the archive at 
this point. 

▪ When they are stored in the archive, 
a new approval process is 
automatically started. After the 
start, the invoice data is captured.



SYSTEM MAPPING

FACTUAL EXAMINATION

▪ The factual invoice verification can 
take place either in the form of a 
goods receipt, or a manual release 
plus the entry of the respective 
account assignment lines.



SYSTEM MAPPING

INVOICE APPROVAL

▪ The invoice approvals are used to 
confirm the invoice amount and the 
entered account assignments. 

▪ These approvals can be performed 
directly in SAP or by email and thus 
from your smartphone.





Contact us!

https://www.xing.com/companies/4processag
http://www.linkedin.com/company/4process-ag
https://www.instagram.com/4process.de/
https://twitter.com/4process_ag?lang=de
https://www.facebook.com/pages/4process-AG/571099992945148?fref=ts
https://www.youtube.com/channel/UChiGI7SoW7nL_awpmn9OZ3w
https://www.4process.de/
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