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PRODUCT OVERVIEW

4PROCESS | INVOICE

Disorder, as well as a lack of clarity regarding invoices to be paid, can lead to
unnecessary extra work for the respective clerks, as well as to loss of cash discounts
due to payment targets not being met.

The 4process | Invoice solution counteracts precisely these problems. Invoice release
processes are automated, and the current status of invoices becomes clearer as they

are stored centrally or decentrally. Invoices can be released as quickly as possible, as
this can also be done via smartphone. Due to the central overview of the documents,
you can get a view of the current status at any time.
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4PROCESS | INVOICE AUTOMATION

Automatic invoice approval processes

A solution fully integrated with your SAP
ERP system for digital invoice receipt

E
processing. OVE RVI EW

Transparency through the 4process invoice cockpit

Technical details:

= Existing master data, input help and
entry screens are fully supported

T Y
TIME SAVING

Tools to speed up processing

Technical installation can be done
remotely by importing via transport
Available as of SAP ERP ECC 6.0
Completely integrated in SAP ERP
Simple and cost-effective customer

_ SMARTE SOLUTION
enhancements through specially

developed user exit technology ' 3 | | Reminder and approval of an invoice by e-mail
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FUNCTIONAL DESCRIPTION

PHASES FROM INVOICE RECEIPT TO POSTING

Upload and archive the invoice document and, if
applicable, the data via e-mail, inbox, OCR, fax,
eDocument or manual upload.

Pre-entry or verification of the transmitted data.

Checking and confirmation of the invoice for factual
correctness and, if necessary, completion of the
account assignment.

Individually customizable release stage after all
document header/item data of an invoice.

Posting of the invoice in SAP standard transactions
or also by a so-called "dark posting".
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o PRE-AQUISITION

SUBSTANTIVE
EXAMINATION

APPROVAL

° ACCOUNTING




SYSTEM MAPPING

INVOICE COCKPIT

Your central entry point to electronic
invoice processing:

= Overview of all open and closed
invoices

= Real-time overview of the current
processing status

= Administrative intervention on
individual invoices

= Access and maintenance of substitute
regulations

= Central access to notes/ logs/ agent
history/ documents

= Evaluation of key figures such as
discounts, due dates, etc.

= Mail dispatch from SAP
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INVOICE RECEIPT

= After incoming mail, the invoices
are scanned centrally or decentrally
and already stored in the archive at

SYSTEM MAPPING

this point.

= When they are stored in the archive,
a new approval process is
automatically started. After the
start, the invoice data is captured.
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FACTUAL EXAMINATION

= The factual invoice verification can
take place either in the form of a
goods receipt, or a manual release
plus the entry of the respective
account assignment lines.

B 4process

PTIMIERTE SYSTEME

Programm  Bearbeiten

VKIE @00 T
Sachliche Priifung 1111 1! 0749 0

ISEFFEEN | zahino|| [ 52t 0,00] Ecuork Ll
1900000749 Buchungskreis 1111 Projekt AG :
Kreditor SCHUHWERK Referenz 97715519 10115 Berin
Rechnungsdatum 14.07.2020 Belegart KR Kreditoren Rechnung .
- info@schuhwerk.de

Buchungsdatum 14.07.2020 Periode o7

]
[Z Dokumente Betrag 1.180,00 shrung EUR
i1 Anlagenliste Steuerbetrag 0,00 Steuerkennz. V1 Vorsteuer Inlnd 19%

& SAP Beleg Steuer rechnen Nettoerfassung [

Umrechnungskurs Kostenstelle /
- Berliner Sparkasse
elungen

]

© Ablehnen
[ zundostn i rreembe] s© Abeinen] W] EIFn[F YL L LI EE
L PosNr BuKr. Upd... Position LfNr BS S/ Positionsbetrag Betrag Hauswahr St Hauptbuch Kostenstelle Text

Z Navigationsprofl 11111] 4 2 40 5 1.000,00 1.000,00 V1 405200 1000 Schuhe

<>

<>
=2

einh (BSTEINHOFER) | 14. — —

= Z7e2,5p1-Ze3,5p1 Ze 1-Ze 4 von 4 Zeien

SCHUHWERK GMBH

- sTrsse




SYSTEM MAPPING

INVOICE APPROVAL

= The invoice approvals are used to
confirm the invoice amount and the
entered account assignments.

= These approvals can be performed
directly in SAP or by email and thus
from your smartphone.
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Nikolaj Khablo

Diploma in Business Informatics
Manager Sales and Marketing
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4process AG
Dr.-Emil-Brichta-Str. 3a
94036 Passau

Phone +4985149061-131
Telefax +4985149061-29
Mobile +49 151 28161350

nikolaj.khablo@4process.de
www.4process.de

BE
- A process

PTIMIERTE SYSTEME

Contact us!
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https://www.xing.com/companies/4processag
http://www.linkedin.com/company/4process-ag
https://www.instagram.com/4process.de/
https://twitter.com/4process_ag?lang=de
https://www.facebook.com/pages/4process-AG/571099992945148?fref=ts
https://www.youtube.com/channel/UChiGI7SoW7nL_awpmn9OZ3w
https://www.4process.de/
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